UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA LQC TRI Poc lap - Twdo - Hanh phuc

‘ QUY CHE
VE VIEC CHI TIEU NOQI BO
THUC HIEN CHE PO TU CHU CUA UBND XA LOQC TRI NAM 2021
(Ban hanh kém theo Quyét dinh s6 02/0D-UBND ngay 04/01/2021
cua UBND x& Loc Tri)

PHAN I: PAC PIEM TO CHUC HOAT PONG CUA UY BAN NHAN
DAN XA LQC TRI:

I. Chirc nang, nhiém vu:

1. Chirc nang:

- Uy ban nhén dan xa Loc Tri 1a co quan hanh chinh Nha nudc dia phuong
do HDND x4 bau ra, chiu trach nhiém trude Pang ty, HDND, chiju sy chi dao,
huéng dan kiém tra va chiu trach nhiém truéc co quan Nha nudc cap trén.

- Uy ban nhén dan x& Loc Tri thyc hién chirc nang quan 1y Nha nudc tai dia
phuong, chi dao thong nhat va diéu hanh hoat dong bo may chinh quyén cap xa.

2. Nhiém vu:

- Xay dung cac chuong trinh, ké hoach phét trién Kinh té - X& hoi hang
nam tai dia phuong.

- T chuc thuc hién cac Nghi quyet cac chuong trinh hanh dong cua bang
iy, HDND cap x& vé phat trién Kinh té - Xa hoi, dam bao quéc phong, an ninh
trén dia ban xa.

- Thuc hién mét s6 nhiém vy khac ma cap trén giao cho.

II. CO CAU TO CHUC BIEN CHE CUA UBND XA LQC TRI.

1. Co ciu to chirc: To chirc bo may cia UBND xa Loc Tri bao gom:

- Bang uy: Bi thu, pho bi thu, cac chuc danh khéng chuyén trach cia dang.

- HBND: Chu tich HPDND, Pho chua tich HDND xa.

- UBND: Chu tich UBND va Cac ph6 chu tich UBND xa.

- Céan bo cong chuae va ban chuyén trach UBND xa.

- Can bo mat tran, cac doan thé va ban chuyén trach.

- Cén bd hop ddng xa.

2. Bién ché ciia UBND x& Loc Tri:

* Bién ché can bo chuyén trach, cong chic xa:

- Theo quyét dinh sé 2943/QD-UBND ngay 19/11/2019: 22 ngudi.

* Nhitng nguoi hoat dong khéng chuyén trach:

- Theo Nghi quyét s6 06/2020/NQ-HPND ngay 14/7/2020: 12 nguoi
(khdng bao gom nhing ngudi hoat dong khéng chuyén trach thon).

* Bién ché hién co mat:

- Céan bo chuyén trach, Can bo cong chuc: 22 nguoi.

- Nhimg nguoi hoat dong khong chuyén trach: 12 nguoi, quan sy 01 nguoi
(khong bao gom nhimg nguoi hoat déng khong chuyén trach thon).

PHAN II: MUC PICH, NGUYEN TAC XAY DUNG QUY CHE:



1. Muc dich:

- Tao diéu kién cho co quan cha dong vé sir dung bién ché trong quan Iy va
chi tiéu tai chinh,

- Sip xép tinh gon bd may, chdng that thodt trong viéc st dung ngan sach,
chi tiéu tai chinh, nang cao hiéu suat lao dong, hiéu qua sir dung kinh phi quan
ly tai chinh va tiang thu nhap cho can b, céng chuc.

- Nang cao trach nhiém cua ca nhan va to chuc.

- Str dung tai san cong ding muc dich va c6 hiéu qua.

- Str dung tiét kiém nguén kinh phi tu ch.

2. Nguyén tiac xay dwng quy ché:

- Thu truong co quan 1a nguoi chiu trach nhiém truéc phap luat va co quan
quan ly cap trén vé thuc hién ché dé quan ly chi tiéu kinh phi ty chi.

- Bao dam cho co quan va can bg, cdng chiic hoan thanh tét nhiém vu dugc
giao.

- Khong vuot qua ché do tiéu chuan hién hanh theo vin ban Nha nudc quy
dinh.

- Bao dam nguyén tac cong khai dan chu, binh dang quyén loi hop phap cua
can bg, cong chure va nguoi lao dong.

- Céc van dé vé chi tiéu phai dam bao c6 du hoa don, ching tir hop phéap.

3. Cin cir xay dung quy ché:

- Can cu tinh hinh thuc hién chi tiéu va quan ly, st dung tai san cua don vi
qua cac nam trudc.

- Can ctr vao ché do, tiéu chuan dinh mirc do Nha nude quy dinh.

- Can ¢t vao chuong trinh ké hoach va nhiém vu duogc giao trong nam.

- Can ctr vao du toan dugc giao trong nam dé thuc hién ché do tu chu.

- Thu trudng co quan cin ct tinh hinh nhiém vu duoc giao thuc hién ché do
quan Iy, bé tri kinh phi duoc giao vao muc dich cho phu hop.

- Bugc thao luan rong rai trong co quan.

- C6 y kién tham gia cua to chirc cong doan co quan. _

PHAN I1l1: QUY CHE CHI TIEU NOQI BQO VA TO CHUC THUTC
HIEN CHE PQ TU CHU:

I. Noi dung:

1. Bién ché:

- Bdi véi can bd chuyén trach va cong chic x&: Thuc hién theo quy dinh tai
Quyét dinh sb 2943/Qb-UBND ngay 19/11/2019 cua UBND tinh Thura Thién
Hué veé viéc giao sé lwong can bd, céng chire x4, phuong, tri tran: 22 nguoi.

- Pi voi nhitng nguoi hoat dong khong chuyén trach x&: Thuc hién theo
quy dinh tai Nghi quyét sé 06/2020/NQ-HDND ngay 14/7/2020 cua HDND tinh
Thira Thién Hué vé quy dinh sé luong, chic danh, mac phu cip, mic phu cap
kiém nhiém d6i voi nguoi hoat dong khong chuyén trach, mac khoan kinh phi
hoat dong dbi véi cac to chac chinh tri - x& hoi & cap x4 va ¢ thdn, t6 dan phé;
muc boi dudng nguoi truc tiép tham gia cong viéc ¢ thén, t6 dan phd trén dia
ban tinh Thira Thién Hué: 13 nguoi.

2. N§i dung quy ché chi tiéu néi b thuc hién ché @é tw chi:



a. Kinh phi thuc hién tw chi: Nguon kinh phi thuc hién dugc xac dinh
trén co sé ngan sach Nha nuéc giao hang nim, gom kinh ph| quan ly hanh chinh
cho hoat dong khéi Bang, Quan Iy nha nudc va Mat tran cac doan thé:

- Céc khoan thanh toan kinh phi tién luong.

- Céc khoan thanh toan phu cip luong.

- Cac khoan doéng gop theo luong (BHXH, BHYT, KPCD).

- Céc khoan thu nhap tang thém do thuc hién kinh phi tu chu.

- Céc khoan thanh toan cho cé nhén.

- Cac khoan thanh toan dich vu cong cong.

- Cac khoan thanh toan vat tu, van phong.

- Céc khoan thanh toan thdng tin tuyén truyén, lién lac.

- Céc khoan thanh toan cong tac phi.

- Céc khoan thanh toan stra chira thuong xuyén TSCD.

- Céc khoan thanh toan chi phi nghiép vu chuyén mén.

- Céc khoan thanh toan hoi nghi so két, tong két, tiép khach

- Céc khoan thanh toan khac c6 tinh chat thuong xuyeén.

b. Kinh phi giao nhung khéng thuc hién ché dé tw chii:

- Chi du phong ngén sach.

- Chi dau tu tir nguén nhan dan dong gop.

- Chi xay dung co ban.

- Chi tir nguon thu quy dat xa huong 20%.

- Chi chuyén ngudn (ngudn xay dung co ban, ngudén muc tiéu bo sung).

I1. Quy dinh chi tiéu cu thé:

1. Tién lwong, phu Cﬁp va cac khoan dong gop:

- Tién luong can bo, cdng chic caa UBND x& duoc hudng luong theo
ngach bac luong, chic vu do nha nudc quy dinh tai Nghi dinh 92/2009/ND-CP
ngay 22/10/2009; Nghi dinh 34/2019/ND-CP ngay 24/4/2019 va Nghi dinh s6
204/2004/ND-CP ngay 14/12/2004 cua Chinh phu.

- Phu cap nguoi hoat dong khdng chuyén trach xa, thon dugc thyc hién theo
quy dinh tai Nghi quyét sé6 06/2020/NQ-HPND ngay 14/7/2020 cia HPND tinh
Thira Thién Hué vé quy dinh s6 luong, chac danh, mac phu cap, mic phu cap
kiém nhiém d6i voi nguoi hoat dong khong chuyén trach, mic khoan kinh phi
hoat dong d6i véi cac to chac chinh tri - x& hoi ¢ cap x& va & thon, t6 dan
phd;mutc bdi dudng ngudi truc tiép tham gia céng viéc & thdn, to dan phé trén
dia ban tinh Thira Thién Hué.

2. Hop dong lao déng:

Ngoai s6 lugng can bo, cong chirc, can b khéng chuyén trach & x4, thon va
can bo theo quy dinh; UBND x4 ky hop dong sir dung lao dong mot s6 cong
viéc tai UBND x4 nhu: hgp dong iy nhiém thu, hop dong khac, .

Hop dong lao dong theo cac cong viéc cua UBND xa, dinh mtrc chi tra
cong theo hop dong khong duoc vuot qua 1.000. OOOd/thang/ngum thoi gian ky
hop dong 1a 02 thang, loai hinh hop dong 1a hop dong theo vu viée. Doi tugng
tuyén dung 14 ngudi lao dong phai d 18 tudi tré 1én va phai tu nguyén dong bao



hiém x3 hoi, bao hiém y té, khong doi hoi cac quyén loi khac theo luat lao dong
va tu chiu trach nhiém vé an toan lao dong.

2. Thanh toan lam thém gio, lam dém:

- Ngoai su phan cong cong viéc chuyén mon 8 gio/ngay. Truong hop do
nhu cau giai quyét cong viéc dot xuat can lam thém gid, duoc sy dong v cua
lanh dao co quan thi duoc thanh toan tién 1am thém gio nhung khong vuot qua
murc cho phép 200 gio/nam dugc quy dinh tai Bo luat lao dong nam 2019. Thuc
hién thanh toan tién lam dém, thém gio theo Thong tu lién tich sb
08/2005/TTLT/BNV-BTC ngay 05/01/2005 cua B Noi vu va Bo tai chinh.

- Pinh muc chi thyc hién theo quy dinh hién hanh cia Nha nudc. Nguon
kinh phi chi tra tién 1am thém gio b tri tir kinh phi hoat dong thudng xuyén.

3. Chi khen thuwéng:

Cong tac chi khen thuong dugc thuc hién vai nhirtng néi dung sau: Khen
thuong tong két nim; khen thuong cudc van dong toan dan doan két, khen
thuong tong két nhiém ky cua cac doan thé, cac trudng hop dot xuat va céc
truong hop khen thudng khac theo quy dinh. Viéc khen thudong duoc thuc hién
theo quy dinh tai Thong tu s6 12/019/TT-BNV ngay 04/11/2019 cia Bo Noi vu
vé viéc huéng dan thyc hién Nghi dinh s6 91/2017/ND-CP ngay 31 thang 7 nim
2017 cia Chinh Pha quy dinh chi tiét thi hanh mot s diéu cia Luat thi dua,
khen thuong va cac huéng dan thi dua khen thuéng ctia Pang, Mat tran, cac
doan thé.

* Cong tac khen thuong tai UBND x& quy dinh mot s6 noi dung nhu sau:

- Khen thuéng cua Nha nuée, Mat tran, cac doan thé: Di véi cac hoi nghi
nhu tong két nam, tong két nhiém ky, cudc van dong toan dan doan két. ..

+ Tap thé: 0,30 mirc luong t6i thiéu.

+ C& nhan: 0,15 muc luong toi thiéu.

- Khen thudng dot xuat khac: 0,15 mie luong tdi thiéu.

- Cac truong hop con lai duoc thuc hién theo quy dinh.

4. Chi phu cap truc cac ngay 1§, tét, bdo lut:

- Va0 cac ngay 1§, tét, cac dot t6 chirc Pai hoi DBang, bau cir cac cap hay cac
dot phong chéng thién tai, bdo lut. UBND x& phan cong CBCC, ngudi hoat
dong khong chuyén trach tryc tu vé dé nam tinh hinh xay ra trong co quan ciing
nhu trén dia ban toan xa nham dam bao ANTT trén dia ban.

- Thanh toan ché do truc cac ngay I8, tét, bao vé dai hoi, bau cir cac cap,
PCTT, bdo lut,... cu thé:

- Mc chi tra phu Cap truc ngdy binh thuong: 20.000d/budi.

- Mt chi tra phu Cap truc ngay 1€, tét: 30.000d/budi.

- Muc chi tra phu cap truc vao ban dém: 40.000d/dém.

5. Vé sir dung vat tw, vin phong pham:

Can cir mac sir dung van phong pham (gom but viét, bat phua, gidy pho to,
muc in, cip dung tai liéu, nudc udng.....) cua ting chic danh can bo cong chic
hang nam va trén co s& chi tiéu cua nhimg nam trudc, Uy ban nhan dan xa théng
nhat chi cho cac khoan vat tu, van phong pham dé phuc vu cho cac hoat dong:
Giao trach nhiém cho Coéng chiic Van phong-Théng k& quan ly va phéi hop



cong chirc ké toan, to chirc xay dung cac ké hoach, cac dé xuat, kém theo cac
bang ké mua vat tu, vin phong pham trinh thi truong don vi xem xét giai quyét,
dam bao st dung hop 1y va tiét kiém.

- Trong thai han 30 ngay ké tur ngay mua, cac bg phan, can by, cong chirc
thuc hién phdi c6 trach nhiém cung cap diy du héa don, ching tir dé thanh toan.
Néu cham tré sé& bj tir chdi thanh toan.

6. Vé sir dung dién thip sang, nwéc sinh hoat, sach bao, tap chi:

a. Chi tién dién:

- Sir dung dién phai dam bao tiét kiém va thanh toan theo héa don thuc té.
MJdi c&n bo, céng chirc can tu giac thuc hién nghiém tdc tinh than tiét kiém,
chbng 1ang phi; cac bo phan da duoc bd tri phong 1am viéc phai cé y thuc, trach
nhiém quan ly va st dung; ra khoi phong 1am viéc phai tat hét dién trong phong,
chi str dung dién chiéu sang ddi vai nhixng trudng hop can thiét hoac do yéu cau
cdng viéc (trir nhiing truong hop dac biét nhu dip L&, Tét, truc co quan,...) nham
muc dich tiét kiém chi tiéu cho don vi. Riéng Hoi truong giao cho dong chi cong
chtc Van hoa-Xa hoi va dong chi Phy trach Dai truyén thanh-Nha vin hod chiu
trach nhiém quan ly va chi st dung khi c6 hoi nghi hoac cac cugc hop. Truong
hop cho cac don vi, to chuc, ca nhan thué phai thu tién chi phi dién nudc nop
vao ngan sach xa.

- Ching tu thanh toan 1a hoa don thu tién dién.

b) Chi tién nuéc sinh hoat:

- Uy ban x4 chi tién sinh hoat nudc chung cho toan thé co quan.

- Chumng tir thanh toan 14 hoa don thu tién nudc (GTGT)

c/Chi tién sach bao, tap chi:

-Cian ctr nhu cau vé sach béo, tap chi phuc vy hang ngay trong co quan
truge gio lam viéc. Ngoai céc loai sach béo tap chi dugc cap mién phi, cin ct
nhu cau sir dung vé sach bao tap chi phuc vu hang ngay trong co quan trudc gid
lam viéc giao trach nhiém van phong UBND mua va quan ly theo déi va phan
phdi dén ting bo phan.

-Riéng ddi vi nhu cau cua Bang ty dit bao Tap chi cong San,... giao trach
nhiém dong chi Van phong Bang uy mua, quan ly va theo ddi. Phan b6 vao kinh
phi hoat dong cua bang.

- Chtrng tir thanh toan 1a hoa don dat sach, bao, tap chi(GTGT)

7. Vé sir dung dién thoai:

- Bé dap ng theo y&u cau cdng viéc, UBND x4 trang bi dién thoai cb dinh,
Internet cho tirng bo phan quan ly cu thé nhu sau:

- Trang bi may dién thoai va mang Internet:

+ 02 may dién thoai c6 dinh sé 0234.3871338, 0234.3628693 va mang
Internet dat tai phong CCHC xa va Vin phong Pang uy dé phuc vu cong tac
chung (giao CB Van phong-Thong ké va VP dang uy chiu trach nhiém quan Iy).

- Trang bi may phat dién dé tai nha kho UBND xa dé phuc vu cbng tac
phong chéng bao lut va phuc vu cdng tac caa co quan khi mat dién(giao Ban chi
huy quéan su x& quan ly)



- Céc chi phi nay thanh toan theo héa don thuc té, cac nganh can chu dong
tiét kiém, khdng st dung cac dich vu dé 1am viéc riéng.

8. Vé chi hdi nghi va cong tac phi:

- Thuc hién theo Quyét dinh sé 28/2018/QD-UBND ngay 28/5/2018 cua
UBND tinh Thura Thién Hué vé quy dinh ché do cong tac phi, ché do chi hoi
nghi; UBND x& thuc hién chi hoi nghi va khoan cong tac phi nhu sau;

a. Hoi nghi:

Chu yeu tap trung cac cuoc hoi nghi quan trong trong ndm nhu Hoi nghi
HPND, hoi nghj trién khai nhiém vu nam va tong két nim va hoi nghi so két 6
thang, dai hoi cac to chirc doan thé. Riéng hoi nghi chuyén dé cua timg linh vuc va
ting bo phan thi duoc chi kinh phi hoat dong cua linh vuc va bo phan do, cu thé:

- Pbi v6i Hoi nghi so két, tong két nam cua Pang ty, Uy ban nhan dan x4, cac
nganh, doan thé; hoi nghi so, tong két chuyén dé nhi€éu nam t6 chirc moét lan; dai
hoi nhiém ky; 1€ ky niém thanh 14p nganh mure chi cu thé:

ot Néu to chie 01 ngay: Tién an khong qua 100.000d/ngudi/ngay (d6i véi dai
bi€u khong huong luong tir NSNN); ti€n nude khong qua 40.000d/ngudi/ngay/dai
biéu;

ot Néu to chtrc 01 budi: Tién an khong qua 50.000d/nguoi/ngay (dbi voi dai lgiéu
bi¢u khong huong luong tir NSNN); tién nude khong qué 20.000d/ngudi/budi/dai biéu.

Ngoai cac khoan chi néu trén con dugc chi tién trang tri, pho t6 tai li¢u,
tién thué mudn cac phuong tién phuc vu cho viéc to6 chirc hdi nghi.

- béi vOi cac hoat dong Hoi ddng nhan dan xa duoc thuc hién theo quy
dinh tai quyét dinh 28/2017/Qb-UBND ngay 05/5/2017 cua UBND tinh.

- Ngoai ra ddi v6i cac budi tap huan, giao ban cac nganh, trién khai vin ban
quy pham phap luat, cac chu truong, chinh sach cua Dang va Nha nude. Tuy
theo tinh chat cong viéc, thoi gian ma c6 thé hd tro cho dai biéu tham du phu
hop véi diéu kién ctia ngan sach va theo quy dinh.

b. Céng tac phi:

- Thuc hién theo Quyét dinh s6 28/2018/QD-UBND ngay 28/5/2018 cua
UBND tinh Thira Thién Hué vé quy dinh ché d cong tac phi cu thé nhu sau:

Khoan chi cong tac phi cho can b cong chuc, nguoi hoat dong khdng
chuyén trach xa va can bo hop dong thuong xuyén di cong tac luu dong trén 10
ngay(dudi 30km)gom cac mic sau:

* Khoi Pang:

- Bi thu, pho¢ bi thu dang uy: 200.000d/thang

- Van phong bang uy: 100.000d/thang

* Khéi QLNN :

-Phé Chu tich HDND, chu tich UBND, phé chu tich UBND, Ké toan:
200.000d/théng.

- Céng chuc VH-XH, Dia chinh - XD - NN va MT, Tu phap - Ho tich, Van
phong - thdng k&, chi huy truéng BCH QS xa: 150.000d/thang.

- Nhitng nguoi hoat dong khdng chuyén trach con lai: 50.000 d/thang

* Mit tran, cac doan thé:



- Chu tich Mat tran: 200.000d/thang

- Bi thu Poan Thanh Nién, Chu tich hoi Phu Nit, Hoi Nong Dan, Hoi Cuu
chién binh: 150.000d/thang.

- Cac Pho doan thé, CT Hoi NCT, CT Hoi CTD: 50.000d/thang.

*Trudng hop di cong tac trong tinh: (Di va vé trong ngay)

-Thanh toan tién tau xe: 80.000d/ngudi/luot.

-Phu cép luu tra: 100.000d/ngudi/ngay.

Céac d6i twong dugc hudng khoén tién cong tac phi theo thang néu duogc cap
c6 tham quyén ct di thuc hién nhiém vu theo cac dot cong tac cu thé, dong thoi
van duoc huong khoan tién cong tac phi khoén theo thang néu di cong tac luu
dong trén 10 ngay/thang.

**Truong hop di cong tac ngodi tinh: (Di va vé trong ngay)

-Thanh toan tién tau xe theo hoa don thyc té: Theo gia ghi trén vé, hoa don,
chung tir mua vé hop phap theo quy dinh caa phéap luat hoic gidy bién nhan cua
cha phuong tién, gia vé khdng bao gom cac chi phi dich vu khac nhu: tham quan
du lich, cé4c dich vu dat biét theo yéu cau.

-Phu Cép luu tra:

+Phy Cap luu tra: 200.000d/nguoi/ngay(6 lai qua dém)

+Phuy cap luu tra: 150.000d/ngudi/ngay(di va vé trong ngay).

*Thanh toan tién thué phong nghi tai noi dén cong tac: Thuc hién theo diéu
8, Quyét dinh sb 28/2018/QD-UBND ngay 28/5/2018 cua UBND tinh Thura
Thién Hué.

9. Chi phi thué muon:

- Trong trudng hop nhu cau can thiét dot xuat, cha tich UBND x& c6 quyén
quyét dinh chi phi cac khoan thué muén nhu thué mudn phuong tién van
chuyén, thué muén lao dong va thué muén khac...thi phai 1ap hop déng, thanh
ly hop dong, hoa don hoic bién nhan. Hop déng phai néu rd noi dung, pham vi
va s tién cu thé.

10. Chi sira chira thwong xuyén va mua sim TSCD:

a) Mua sam tai san c6 dinh:

- Viéc mua sam tai san c¢d dinh phai can ¢t vao nhu cau, tiéu chuan, dinh
muc va su can thiét phai trang bi thém hoac bd sung cac loai tai san cd dinh
phuc vu cho cdng viéc ciia co quan, ciing nhu can bd, cong chirc trén tinh than
tiét kiém, khong lang phi. Céac nganh c6 nhu cau mua sam tai san mai phai Xin y
kién va dugc sy dong § ¥ phé duyét cua Chu tich Uy ban nhan dan maoi duge mua.

- Kinh phi mua sdm tai san phuc vu chung cho tit ca cac khéi bang, Nha
nuée, cac doan thé thi dugc chi tir ngan sach nha nude. Kinh phi mua sam tai
san phuc vu cho cong tac cua khdi, ctia nganh thi duoc trich trong kinh phi
khoan cua timg nganh.

b) Stra chira thuong xuyén:

- Cin ctr vao tinh hinh thuc té st dung tai san co quan, cac ¢4 nhan dugc
giao sur dung tai san phai thuong xuyén theo ddi qua trinh hoat dong cua tai san.
Khi phat hién dau hiéu dan dén hu hong tai san, cac ca nhan phai lap phiéu dé
Xuat trinh 1anh dao duyét dé 1am céc thu tuc stra chira.



- Hang nam, thuc hién kiém ké tai san cb dinh, cong cu dung cu theo quy
dinh. Truong hop cd chénh Iéch gitra s6 liéu thuc té kiém ké véi sb liéu theo ddi
trén s6 ké toan, ké toan phai xac dinh nguyén nhan va phan anh sb chénh léch va
két qua xur 1y vao sb ké toan trude khi 1ap béo céo tai chinh.

- Kinh phi mua sim, stra chira tai san phuc vu chung cho tat ca cac khi
bang, Nha nudc, cac doan thé thi duoc chi tir ngan sach nha nudc.

‘ - Péi v6i tai san mua sim theo phuong thire tap trung, UBND xa lap nhu
cau mua sam gui Phong Tai chinh-KH huyén tong hop.

12. Chi tiép khach:

Viéc thuc hién tiép khéach chi thuc hién ddi voi cac truong hop thuc sy can
thiét va duoc thanh toan ché do theo Quyét dinh 47/2019/QD-UBND ngay
23/8/2019 cia UBND tinh Thira Thién Hué vé ban hanh quy dinh ché d6 dén
tiép khach nuéc ngoai, ché do chi té chac cac hoi nghi, hoi thao qudc té va ché
do chi tiép khach trong nuéc trén dia ban tinh Thira Thién Hué véi muac chi
khong qua 250.000d/ngudi/lan.

13. Chi phc lgi tap thé:

UBND x4 théng nhat dinh muc cac khoan chi caa don vi:

- Chi hd trg CBCNVC vao céc dip L&, Tét:

+ Hd tro : Tét Nguyén Dan, Tét Duong lich, ngay 30/4 - 01/5, Qubc khanh
02/9 muc chi téi da khong qua 500.000d/ngudi.

+ Hd tro: L& Gid té6 Hung Vuong (10/3), Tét Poan Ngo 05/5 &m lich: mic
chi téi da khong qua 300.000,d/ngudi.

+ HO trg ngay 08/3, 20/10 cho can bo, cong chuc nit: khéng qua
300.000d/nguoi.

+ Ty kha nang nguon tai chinh cua don vi, Tha truéng co quan quyét dinh
sau khi tham khao y kién cua to chirc cong doan dam bao pht hop hiéu qua va
tiét kiém. Kinh phi dugc phan bo vao hoat dong quan 1y nha nudc.

- Chi hd tro cac t6 chirc, co quan don vi, cac trudng hoc dé to chic I khai
giang, tong két, ngay Nha gido VN, duoc moi tham du van nghé... hd trg khdng
qua 500.000d/1an.

-Chi hd tro Hoi nguoi ti yéu nudc viéng nghia trang ngay 27/7 hang nam
khong qua: 2.000.000d/nam.

-Chi ho tro hién mau ~tinh nguyén, dinh ml’rc~chi tiép an sang, di lai cho
nguoi tham gia hién mau ho tro 20.000d/nguoi. HO trg boi dudng nguoi hien
mau dugc 1a 100.000d/nguoi.

-Chi~h6 tro can bg, cong chuc, ban chuyén trach xa nghi huu, chuyén céng
tac: Muc ho trg khong qua 2.000.000 dong/nguoi.

-Chi thdm 6m dau can bo cap xa, tir than phu mau, con dé cua can bo cap
Xd; nguyén la lanh dao xa, lanh dao cap trén muc chi khong qua:
500.000d/nguoi/lan, mot nam khong qua 02 1an.



-Chi hd trg dot xuét chg nguoi ,dﬁn do gép}ai nan, thién tai, bénh nan y ma
c6 hoan canh rat kho khan veé kinh té thi dugc ho trg khdng qué 500.000d/truong
hop/lan.

- Chi tham viéng dam tang: Tham viéng dam tang t than phy mau, can bo
theo quy dinh cu thé nhu sau:

* Muc: 500.000d (chua bao gém huong, vong hoa).

+ Cap huyén: T than phu mau, can bo Ban thuong vu huyén 1y, 1anh dao
UBND huyén, Truong, ph6 cac phong ban cap huyén; can bo nguyén 1a lanh dao
cap huyeén.

+ Cap x&: T than phu mau, can b lanh dao Pang ty, HDND,UBND, Chu
tich UBMT x4&, c6ng chirc x3, truong c4c to chiic doan thé, cip uy vién x&, ban
chuyén trach xa; can bo nguyén 1a 1anh dao cap xa.

* Muc: 300.000d (chua bao gém huong, vong hoa).

+ T than phu mau, can bo lanh dao Pang uy, HDND, UBND, UBMT cac
x& khu vuc, can bo 1anh dao don vi sy nghiép, truong hoc, tram y té trén dia ban
x&. Can bo khdng chuyén trach thén, ddi tuong c6 c¢ong, chinh sach.

* Ngoai ra, tuy truong hop thu truong don vi tham khao y kién tap thé 1anh
dao co quan dé thong nhat  nhung khong qua 500. 000d/1an.

14. Chi kinh phi quoc phong - an ninh:

- Chi ho tro luc luong dan quan tu vé gém: chi hd tro tién an, tién phu cép
ngay cong khi tham gia 1am nhiém vy, huan luyén....theo quy dinh tai Nghi dinh
72/2020/ND-CP ngay 30/6/2020 ctia Chinh Phu vé quy dinh chi tiét mot sé diéu
ctia Luat Dan quan ty vé vé to chirc xay dung luc luong va ché do, chinh sach
d6i voi dan quan tu vé.

- Chi hd trg l1am s6 tiét kiém cho thanh nién tring tuyén 1én duong lam
NVQS: khdng qué 2.000.000,d/ngudi. Chi ting qua gip mit thanh nién xuat ngil
va chuan bi nhap ngii: 100.000,d/nguoi.

- Chi hd trg luc luong cong an x4, cdng an vién truc sin sang chién dau,
lam nhiém vy (Cong tac tuan tra, kiém soat ATGT, ANTT...) thuc hién theo
quy dinh tai Nghi dinh s6 73/2009/ND-CP ngay 07/9/2009 caa Chinh Phui: Mic
chi khdng qué: 50.000d/ngudi/ngay.

15. Chi cong tac dao tao:

- Can b0, cong chuc, nguoi hoat dong khong chuyén trach duoc co quan cé
tham quyén c6 vin ban cir di hoc thi duoc chi hd trg cac khoan tién hoc phi (néu
c6), tién tai liéu, tién tau xe, tién thué chd nghi....dinh mc thanh toan theo
Quyét dinh 46/2019/QD-UBND ngay 23/8/2019 ciia UBND tinh vé viéc quy
dinh mot s6 chinh sach hd tro dao tao, boi dudng can bg, cong chuc vién churc
thudc tinh Thira Thién Hué. UBND x& quy dinh nhu sau:

-Chi hd trg 100% tién hoc phi, tién tai liéu(néu c6) theo hoa don thyc té.

- Chi hd tro tién tau xe: 100.000d/1an/nguoi. Pbi véi cac truong hop di tap
huén ngdn han, dai han vé6i thoi gian tir 15 ngdy tré 18n; cac trudng hop duoc cir
di hoc cac 16p so cap chinh tri; trung cip chinh tri va quing dudng tir 30km tro
1én thi mot tuan dugc tinh mot 1an tién tau xe.



-Chi hd trg tién an, tién thué chd nghi(néu coé) theo Quyét dinh
46/2019/Qb-UBND ngay 23/8/2019 cia UBND tinh Thtra Thién Hué.

16. Quy dinh mirc chi dam bao xa hoi:

- Chi tang ban giao nha tinh thuong cho hd nghéo, can nghéo, nha tinh
nghia vé1 mue chi khong quéa 200.000d.

-Chi hd tro gia dinh c6 cong, gia dinh chinh sach c6 hoan canh khé khin
nhan dip cac ngay 1é trong nim nhu: Ngay 30/4-01/05, Ngay thuong binh liét s¥
27/7, ngay qudc khanh 2/9, ngay 22/12: Binh mirc chi khong qua 300.000d/gia
dinh/1an. 01 ndm khoéng qué 02 lan/gia dinh.

-Chi }15 trg tang qua cac tre em c6 hoan canh dac biét kho khan vao cac
ngay quoc t& thiéu nhi 01/6, tet trung thu muac chi khong qua
200.000d/1an/nguoi.

17.Chi khéc:

-Chi hd trg khdng qua 10% tir tong thu phi, Ié phi, thu XPHC dé hd tro
cong tac thu.

“Cdc dinh mirc chi néu trén sé bj gidi han néu khéng dim bdo cin doi
gitra thu va chi.

17. Quy dinh vé tam ng va thanh toan tam vng:

a) Quy dinh tam tng:

- Viéc tam Gng ngan sach cua cac nganh dé chi hoat dong, mua sim phai
thuc hién dung quy trinh: phai 1ap bang du tri kinh phi, gidy dé nghi tam tng
gui tai by phan tai chinh xa tham tra noi dung tam Ung, sau do trinh chu tai
khoan xem xeét phé duyét.

- Cac nganh tam Gng phai chii dong vé mat thoi gian dé dé nghi xin tam
ung, tao di€u kién thuan lgi cho bd phan tai chinh diéu hanh ngan sach. Cac ké
hoach c¢ lién quan phai gt trude 07 ngay.

b) Thanh toan tam Gng:

- Tam tng chi thuong xuyén: Trong thoi han 30 ngay ké tir ngdy tam ung
hoic ké tir ngay két thiic ndi dung cong viéc cac nganh phai 1ap chimg tir quyét
toan vdi bo phan tai chinh.

- Viéc quyét toan, thanh toan tién tam mg phai ding véi ndéi dung va sb
tién trong bang 1ap du tri kinh phi va s6 tién tam ing ma chu tai khoan di phé
duyét, cac khoan chi phat sinh hodc chuyén cac ndi dung chi tir khoan nay sang
khoan khéc phai xin y kién va dugc sy dong ¥ ctia chi tai khoan.

- Khi quyét toan, thanh toan tién tam tng phai kém theo bang du tri kinh
phi da duoc chu tai khoan phé duyét.

- Nhitng truong hop vi pham vé thoi gian thanh toan tam tmg 01 1an tré 1én
lam anh hudng dén diéu hanh ngan sach, Uy ban nhan dan xa s€ c6 thong bao tur



choi tam {mg ddi voi to chire, ¢ nhan do, dong thoi thu hoi cac khoan img tir
tién luong, tién cong cua can bd, cong chire, c¢o lién quan.

I11. Quy dinh quan ly va sir dung tai san cong

1. Trang thiét bi tin hoc, dién tir (May vi tinh, may in, may scan, may pho to...)

- Céac phong, ban, ca nhan dugc giao sit dung phai thuc hién ding quy trinh
k¥ thut st dung may, tit ngudn dién vao may khi khéng sir dung (ké ca trong
gid 1am viéc va khi hét gio 1am viéc). Nghiém cAm viée str dung may moc, thiét
bi phuc vu viéc riéng, chi st dung may moc thiét bi phuc vu cho cong viéc
chuy&n mon.

- Hang ndm UBND x4 ban hanh quy ché quan 1y, sir dung may méc thiét bi
va quy ché quan 1y, str dung Internet.

- Khi ¢6 sy ¢ vé may moc thiét bi, céac phong, ban bao cdo voi chu tich
UBND hoic pho chu tich iy ban kiém tra, xir 1y.

- Mt mat, hu hong tai san do nguyén nhan cha quan ca nhan gay ra thi ca
nhan phai chiu trach nhiém stra chira, boi hoan.

Thanh toén tién chi phi sira chita cac thiét bi tin hoc phai c6 phiéu dé xuat
stra chita va c¢6 phé duyét cua chu tich UBND xa, hdéa don VAT theo quy dinh.

2. May phat dién va cac tai san khac:

- Tai san, cong cu, dung cu van phong tai cac phong, giao cho cac ban
nganh, doan thé quan 1y va sir dung, can bo cong chirc clia ban nganh, doan thé
st dung cia phong nao thi phai chiu trach nhiém quan 1y cua Phong do;

- Cac tai san tai hoi truong, phong hop, tai san chung giao cho van phong
quan 1y va thuc hién bao dudng va chi theo thuc té.

- Trong qua trinh quan 1y va sir dung phai thyc hién bao dudng tai san dé sir
dung bén va lau dai. Hing nam phai thuc hién kiém ké theo quy dinh.

111, Té chirc thuc hién:

1. Thei gian thwc hign: Nam 2021; trong qua trinh thyc hién, néu co
vudng mac s€ dieu chinh, bo sung. Cac nam sau, can ctr vao dy toan ngan sach
dugc giao va Quy cheé chi tiéu noi bo nay dé tinh toan lai du toan chi cho phu
hop.

2. Co ché xir ly khoan tiét kiém chi phi dé tang thu nhap cho can b,
cong churc:

Trong pham vi nguon kinh phi tiét kiém dugc, UBND x& Vinh Hién s& tra
thu nhép tang thém cho can bd cdng chire nhung khong qua 1,0 lan so véi luong
cap bac, chac vu.

Quy tién lwong tra thu nhap ting thém duoc tinh theo cdng thuc:

TQL = Lmin x K1 x (K2+K3) x L x 12 thang

Trong do:



TQL: Quy tién luong, tién cong ciia co quan duoc phép tra ting thém tdi da
trong nam.

Lmin: Muc lwong ti thiéu chung hién hanh do nha nuéc quy dinh.

K1: Hé s diéu chinh ting thém murc lwong tdi thiéu cua don vi dugc Xac
dinh theo két qua cong viéc (tsi da khéng quéa 01 lan).

K2: Hé s lwong cap bac chic vu binh quan.

L: Chi tiéu bién ché dugc giao.

Tir ¢Ong thirc trén ta tinh dugc hé s6 diéu chinh ting thém:

QTL

Lmin x K2 x L x 12 thang
- Cudi nam, can ctr vao két qua hoan thanh nhiém vy, UBND xa s tién
hanh hop d¢€ binh bau xep loai cho can bg, cong chuc va can bo khong chuyén
trach theo ket qua binh bau A, B,C d€ 1am co s¢ tinh toan phan thu nhép cho
mMoi ngudi Ca nam.
+ Loai A: Hoan thanh xuat sac nhiém vu (Hé so: 1,2).
+ Loali B: Hoan thanh tot nhiém vu (Hé so6 1,0). , ’
+ Loai C: Hoan thé}ﬂh nhiém vu nhung con han ché (Hé so 0,8).
- Du kién phéan phoi theo thanh tich cong tac vai ty 1€ nhu sau:
* Poi véi can bo chuyén trach, cong chirc:
QTL x 70%

Lmin x K2 x L x 12 thang

+ A: Hoan thanh xuét sic nhiém vu: Hé s 1,2
=1,2x Lmin x K1 x K2 x 12 thang x 1 nguoi

+ B: Hoan thanh tét nhiém vu dugc giao: Hé s6 1,0
=1,0 x Lmin x K1 x K2 x 12 thang x 1 nguoi

+ C: Hoan thanh nhiém vu: Hé $6 0,8

= 0,8 x Lmin x K1 x K2 x 12 thang x 1 nguoi

* Poi voi nguoi hoat ddong khdng chuyén trach xa:
QTL x 30%

Lmin x K2 x L x 12 thang

+ A: Hoan thanh xuét sic nhiém vu: Hé s 1,2
=1,2x Lmin x K1 x K2 x 12 thang x 1 nguoi
+ B: Hoan thanh tét nhiém vu: Hé s6 1,0
=1,0 X Lmin x K1 x K2 x 12 thang x 1 nguoi
+ C: Hoan thanh nhiém vu: Hé s6 0,8

= 0,8 x Lmin x K1 x K2 x 12 thang x 1 nguoi
3. Noi dung xw ly vi pham:



- Can cu tinh hinh hoat dong va dinh muc chi tiéu noi bo da duogc dat ra.
UBND xa Loc Tri diéu chinh nhiém vu chi trong nim tuong ung va hop ly.
Ngoai ra trong qua trinh thyc hi¢én nhiém vu cua can b va cong chuc. Néu vi
pham gio gidc 1am viéc va 1am that thoat kinh phi, tai san co quan, vi pham cac
quy dinh s& bi trir mot phan hoic toan bo sb tién thu nhap ting thém trong nim
theo bién ban xir ly caa co quan. Sé tién thu hdi s& duoc bd sung tang thu nhap
chung cho toan don vi hozc bu trir thiét hai do tht thoat va Iang phi ma can bo
do gay ra./.



